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Dear Students & Parents: 

Welcome to Oak Harbor Elementary, the School of Choice. On behalf of the 
staff, I would like to welcome students and their parents to the new school year. 
Education at Oak Harbor is designed to meet the needs of each individual student, 
but ultimately each individual will gain from school according to the effort they 
apply. To increase the degree of educational success it is imperative that 
teachers, parents, and administrators communicate openly and frequently 
concerning the progress of students. 

Our school makes special efforts to create and promote a good relationship 
between home and school. Newsletters, email, our website, 
student/parent/teacher conferences, and direct contact with parents are part of 
these efforts. Parents are encouraged to initiate their own contacts whenever 
necessary. 

This handbook has been designed to acquaint you with the expectations, 
procedures, policies, and practices of our school. We hope you will find this 
information useful and keep this handbook as a quick reference to use throughout 
the school year. Please feel comfortable asking further questions. All staff 
members welcome opportunities to communicate with you in order to build the 
home-school support base, which is crucial for our educational program. 

Students are encouraged to participate fully in their learning tasks as well 
as in other activities within our school. Our Parent Teacher Association (PTA) and 
staff, welcome your time and talents, which will enrich our program. 

We need each of you - your energy and your ideas in order to build upon the 
excellence that lies within each of us in the Oak Harbor Community. Let us work 
together! Our school has a proud tradition of academic excellence and with your 
help, I am sure, the present year will be one of the school's very best! We look 
forward to working with you and your children this year. 

Sincerely, 
Dorothy Day, Principal 
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Important Telephone Numbers 

Oak Harbor Elementary - 360-279-5100 
Principal, Dorothy Day 
Principal's Secretary, Theresa Byrne
Office Assistant/Attendance, Corin Boswell 
Office Assistant/Web-master Rachel Polly 
Counselor, Julie Stratton 

Attendance Hotline: 360-279-5148 

Oak Harbor School District: 360-279-5000 
Superintendent, Karst Brandsma
Assistant Superintendent, Dwight Lundstrom 

School Closure Information/ 
Emergency Communication - 360-279-5060 

Special Programs 
Nancy Diamond - 360-279-5047

Transportation Department 
 Cathi Gutierrez 360-279-5571 
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Oak Harbor Elementary - The School of Choice 
In 1998, Oak Harbor Elementary became Oak Harbor School District’s School of 

Choice. The parents, staff and community worked together to build a strong philosophy 
designed for student success. As the school of choice, our emphasis is on enriching the 
learning of your child through specialized grade level projects. Each project connects the 
student with the community to teach them the value of service learning and giving back. 

Specialized Grade Level Projects 
Each grade level has specially designed a project to enrich the learning of 

students. Kindergarten: Will be helping children get a successful start in school by 
working intensively on teaching skills needed to act responsibly, confidently and 
thoughtfully toward others. In addition, Kindergarten students focus on learning about 
community jobs. Students will take field trips, have class visits, and work on projects to 
teach them about how these jobs help our community. 
1st Grade: Will be learning how to become “Young Authors”. Students will write, publish, 
and read their own pieces to members of the community, as well as having community 
members come and read to them, ultimately bringing knowledge and fun into writing so 
students feel proud of their work and grow in their love of writing. 
 2nd

 Grade:  Will learn about various countries including the culture, history, food, 
language, art, music and games. These students also work in our community garden growing 
food for our local food bank. This offers hands on experience in a variety of areas like 
Science, Math, Reading, Writing, public speaking, teamwork, and community partnership. 
3rd

 Grade: Will have the opportunity to take swimming lessons.  They can also participate 
in the Island Reading Challenge and were the overall winners in 2014. 
4th

 Grade: students can become student leader ambassadors, participate in after school 
sports, and/or our school choir. 
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The Arts 
We believe that the arts can enhance and increase student learning by integrating 

it throughout the curriculum. We have excellent music and visual art programs. Our 
music teacher teaches music concepts using singing, dance and instruments. Thanks for 
the support of our local Levy, our art teacher teaches students about the various art 
mediums and concepts of art while integrating the math, reading, 
science and social studies concepts they have learning in their homeroom 
class. Each spring, Oak Harbor Elementary celebrates the arts with a 
“Night of the Arts”. We have a large art show and several musical 
concerts all in one evening. Through our enrichment programs, students 
learn about famous musicians and artists and have opportunity to learn drama. 

Uniforms 
OHE believes that character education can increase and enhance student learning 

and help its students become productive citizens. 
The students at Oak Harbor Elementary wear uniforms. The uniforms help 

students focus on their education and make our school safer. Uniforms 
can bring our ethnically, economically and socially diverse students 
together. The uniforms can help reduce the student’s preoccupation 
with fashion and social status among peers. 

Assemblies (This will vary with COVID-19 rules for the 2021/2022 school 
year) 

Monthly recognition assemblies are held to recognize a student from each 
classroom who has shown outstanding growth. Each quarter, one student from each class 
receives a Kiwanis award. Our PTA also arranges for other assemblies as special events 
to enrich the regular curricular program. Past assemblies have included the Pacific 
Science Center – Science on Wheels, Young Ambassadors, and Tap Root Theater. There 
is often a significant investment of time and money in preparation for an assembly 
program. Special attention to appropriate manners is expected of all students. 

Oak Harbor Elementary 
151 SW Midway Blvd. Oak Harbor, WA 98277 

P :(360)279-5100 F:(360)279-5149 
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Attendance (This will vary with COVID-19 rules for the 2021/2022 
school year)

To maximize your child’s learning, it is important for your child to be at school, on time, 
ready to learn each day. It is also important for your child to stay in school the full day to 
receive all the instruction from the teacher. Arriving 5-10 minutes late or leaving 
10 minutes early can negatively affect your child’s learning and disrupt the classroom and 
learning of others. Please make every effort to ensure your child comes to school each day, on 
time (in the classroom by 9:00) and stays the entire day (3:20). 

Excused and Unexcused Absences (BP 3122) 
Students are expected to attend all assigned classes each day. Regular school attendance is 
necessary for mastery of the educational program provided to students of the district. 
1.) A student is absent when they are: 
1. Not physically present on school grounds; and
2. Not participating in the following activities at an approved location:

1. Instruction;
2. Any instruction-related activity; or
3. Any other district or school approved activity that is regulated by an
instructional/academic accountability system, such as participation in district-
sponsored sports.

2.) Students shall not be absent if: 

1. They have been suspended, expelled, or emergency expelled;
2. Are receiving educational services; and
3. The student is enrolled in qualifying "course of study" activities.

3.) A full day absence is when a student is absent for fifty percent or more of their scheduled 
day. 
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Breakfast and Lunch Programs 
Welcome back to another exciting year of breakfast and lunch! 

The nutritionally complete lunch is $2.95 (Kindergarten – 4th

grade). K-3 students who qualify for reduced lunch are not charged. 
For 4th grade students on the Free and Reduced meal program, the 
cost will be $.40 for reduced lunch. 

Breakfast is available and served starting at 9:00 a.m. The 
cost is $2.98 or is free for all students qualifying for the Free and Reduced program.. 

IF YOU RECEIVE FREE AND REDUCED LUNCH THEN 
YOU ARE ENTITLED TO FREE BREAKFAST! 

You MUST prepay for your child’s meals, by depositing money on account, which is 
debited like an ATM card at the cashier. You can put any amount of money on the account, 
and we strongly encourage you to send at least a week’s worth of money at a time. 
Please be aware of your child’s diner account balance; we do give low balance notices to the 
students, but they do not always make it home to you! 
*Any +/- balance on your child’s account from last year will be carried over to this
year.

To put money on your child’s account online, visit www.ohsd.net/ohes and select 
Online Payments from the Quick Links. You may also send a check made payable to Oak 
Harbor School District to school with your child. Write your child’s name on the check so 
it is deposited properly. Your child can also bring cash, but be mindful of the fact that 
cash can be easily lost. Be sure to seal either check or cash in an envelope with your child’s 
name on it. Put the envelope in the black box right outside of the office door. 

Your children will qualify for free meals if your household is receiving Basic Food, 
or Temporary Assistance to Needy Families (TANF). If your children are foster children 
or your household income is the same or less than the amounts listed in the Income 
Eligibility Guidelines for the school year they may also qualify for free meals; an 
application must be submitted each school year for approval. 

Bicycles, Skateboards, Rollerblades and Heelies 
Students in grades 3-4 are permitted to ride their bicycles to school. Bicycles are 

to be locked in the bike rack, located by the parent pick up area. During 
school hours, bicycles are to be walked when on school property. Signs are 
posted around the school reminding students to keep bicycles off sidewalks 
(AT ALL TIMES PLEASE). We have had several “near misses” when students 
ride around a corner and meet school staff coming out of the building late at 
night or on the weekend. 

http://www.ohsd.net/ohes
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NO ROLLERBLADING and NO SKATEBOARDING signs are posted around the school as 
well. We have experienced a few teen-aged skateboarders on Oak Harbor grounds after 
school, on the weekends, and in the summer. We are working with the Maintenance 
Department, Oak Harbor School District Security and the Oak Harbor Police Department 
to keep our facility “skateboarder free.” 

HEELIES with the wheels attached may not be worn to school. These present a 
safety risk for our students as well as scratching our beautiful floors. 

Buses & the Beginning of the School Year 
Bus schedules are posted online. Go to the district’s website at www.ohsd.net and 

Families, and then Transportation. This page has a feature that allows you see pick-up and 
drop-off times for your specific stop. The following are some reminders to help things go 
smoothly at the beginning of the year. 

1. Transportation asks you to have your children ride the bus, both morning and
afternoon bus runs. There is much less confusion getting home when the driver and
child recognize each other.

2. If you plan to escort your child to school on the first day, an option is to follow the
bus and meet them at the school.

3. The parent drop off/pick-up area is in the half circle driveway off of Jerome
Street. The bus zone will be in front of the Library. PLEASE DO NOT DROP
OFF OR PICK UP PARENTS IN THE BUS ZONE OR FRONT OF THE
BUILDING!

For the first 2 weeks of school, it is normal for the buses to run 5-10 minutes late
in the morning and 10-20 minutes late in the afternoon. Please be patient as our 
competent bus drivers transfer students at other elementary schools and learn their new 
bus stops. 

Cell Phones & Smart Watches 
In order to maintain a quality educational environment, cell phones and 

smart watches must be turned off and remain in student’s backpacks during 
class time. Cell phones and smart watches that create a disruption to the 
educational process will be confiscated and until the parent comes to pick it up. 
In the event that a student needs to contact a parent, classroom telephones 
are available. The school is not liable for any lost, stolen, or damaged cell 
phones or smart watches. It is our recommendation, that unless truly needed, 
cell phones and smart watches should remain at home. 

http://www.ohsd.net/
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Checking Students In and Out of School 
If you need to remove your child from school any time during the school day, please 

be sure to check in at the office first. You will be asked to sign your child out and note 
the reason for taking him/her out of school. The office personnel will call your child from 
class via the intercom. To ensure safety, no student will be able to leave the classroom 
with anyone, under any circumstances, without permission from the office. Students will 
be released to the parent or guardian indicated on the Family Card (cards are maintained 
in the office). If you wish to have someone else pick up your child from school for any 
reason, please call the school beforehand and/or send a note with your child to alert the 
teacher/office. 

Change of Address/Phone Number/Emergency Contact Numbers 
It is very important, for emergency and administrative reasons, that every student 

maintain an up-to-date record of address, email address and phone number at the school 
office. Please notify the office personnel immediately if you have a change of address or 
phone number during the school year. It is also important to have two current emergency 
contact numbers on file. Sick/injured children are often more distressed when office 
personnel are unable to reach anybody. 

Communication/Newsletter 

Oak Harbor Elementary will send home folders with students. These folders 
will hold all-important communications throughout the week.  They are also used as 
a means for you to communicate to the teacher. 

The Oak Harbor newsletter will be sent to families the first week of each 
month via an email. It includes a calendar of upcoming event/dates and features activities 
taking place at school. This information is also posted on our web site at 
www.ohsd.net/ohes. An email will be sent to you weekly informing you of upcoming events. 
You may also receive a phone call via our auto dialing system. 

Communication 
Communication is a two-way process between you and your school. In general you’ll 

be most successful taking care of any matter if you contact the person who is most 
directly involved. Here are some general guidelines to follow: 

Contact the teacher concerning; 
⇒ Lessons taught in the classroom
⇒ Behavior of the students in the classroom organization or techniques used in

the classroom

http://www.ohsd.net/ohes


1

Oak Harbor Elementary 
151 SW Midway Blvd. Oak Harbor, WA 98277 

P:(360)279-5100 F:(360)279-5149 

⇒ Grades or evaluation of your child’s performance
⇒ Something your child reported which occurred in the classroom/ on the

playground
⇒ Assignments you feel are too hard or too easy
⇒ A desire for more or less homework for your child – how your child is doing

in class
Contact the principal concerning: 

⇒ The curriculum used throughout the school
⇒ Rules, regulations and procedures which apply to the entire school
⇒ Inability to communicate with your child’s teacher
⇒ School-wide activities
⇒ The degree of discipline or consequences relayed to your child
⇒ School facilities
⇒ Physical, mental, social, emotional needs that could affect your child’s

performance in school
We realize that due to separation or divorce, many students live with only one 

parent or guardian. The following policy is an attempt to assist the school and the parents 
in communicating with each other under those circumstances: 

Until a parent or guardian, presents the building principal with an official 
document of custody, communication will be sent to the child’s residence addressed “To 
the Parents of”. 

Unless the school principal receives and verifies official notification that a court 
order exists to prohibit such action, the non-custodian parent or guardian may: 

⇒ Receive upon request, copies of any and all communication from the school
and about the student

⇒ Receive, upon request, information about the student’s health, attendance,
or school progress

⇒ Attend, upon request, a school-scheduled conference to review the child’s
program/progress

Please note: A copy of court orders will be kept in the student’s cumulative file. 

Counselor/School Psychologist 
Our school counselor, Julie Stratton does an excellent job of helping students 

understand their abilities, adjust to a new school learn to make appropriate decisions, 
develop skills in getting along with others, achieve more in school and deal 
with sudden trauma. Ms. Stratton is here on a daily basis to work with 
students, teachers, parents, and other support staff to provide help during 
times of social emotional behavioral or intellectual troubles. She assists 
teachers in the classroom and works with students on an individual or small 

group basis. 
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Cumulative Records 
It is the school’s responsibility to maintain accurate records on each student in a 

cumulative file. Included in this file is documentation of student/parent information. 
Academic progress reports, attendance records, health records, and verification of any 
special programming/ assessment. 

Parents have access to these files; however, the school must retain the original 
copy. If your family is planning to move out of the area, you may request copies of 
anything contained in your child’s file to use as registration information at their new 
school. Our office will send official copies of your child’s file when requested to do so by 
the receiving school. 

Daily Schedule 
Monday - Friday 

Kindergarten- 4th grade 
Students are permitted on school grounds after 9:00 a.m. 

 First Bell 
School Begins 
School Day Ends 

 8:50 a.m. 
9:00 a.m. 
3:20 p.m. 

Students are welcome on school grounds after 9:00 a.m. as adult supervision is 
not provided until then. 

To ensure safety, students are expected to leave the school grounds promptly at 
dismissal time and check in at home. Any child being detained after school will have had 
his/her parent called or a note from the teacher on a previous day. Students changing bus 
routes or going home with friends MUST bring a note from their parents, otherwise, they 
will be sent home in the usual manner. 

Damaged/Lost Materials 
Students will be assessed the cost of replacing any materials or property which is 

lost, stolen, or damaged through his/her negligence. Report cards will be withheld at the 
end of the school year if a student has any unpaid fines. 

Oak Harbor Elementary 
151 SW Midway Blvd. Oak Harbor, WA 98277 

P:(360)279-5100 F:(360)279-5149 
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Discipline 

The Washington Legislature implemented new student discipline rules effective in 
2019 for all schools in the state. The purpose was to ensure that the application of 
discipline in schools is responsive to the needs of students, supports students in 
meeting behavioral expectations, and keeps students in the classroom to the 
maximum extent possible. 

State law no longer permits a prescriptive matrix of school responses to behavioral 
issues. Instead, schools are directed to determine disciplinary responses based on 
prior student behaviors and outcomes of corrective actions. 

Schools must start with forms of discipline that are non-exclusionary such as 
restorative justice practices, systems of support, school service, or detention to 
correct and modify behaviors before exclusionary steps are employed. However, 
schools may use exclusionary discipline if a student poses an imminent threat of 
material and substantial disruption of the educational process or pose an imminent 
danger to students or school personnel. 

Our school and district is committed to maintaining a safe learning environment for 
all students. We will continue to use a variety of supports such as school and 
mental health counselors, behavior para-educators, deans, and our district’s school 
resource officer to make sure this happens. 

For more information regarding the new requirements and our district’s discipline 
procedures, student and parent rights, etc. please refer to Board Policy 3241 
Student Discipline and Procedure 3241P. 
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Dress Code 
At Oak Harbor Elementary, students are required to wear uniforms. Research has 

shown that uniforms can help make schools safer; bring our ethnically, economically, and 
socially diverse students together; help reduce the student’s preoccupation with fashion 
and social status among peers and helps promote good behavior. If a child is out of 
compliance with OHE’s uniform policy the following steps will be taken: 1st offense: 
Students will be given a verbal warning, with a written warning and a uniform policy sent 
home. 2nd offense: Parents will be contacted by phone and asked to bring their child 
appropriate uniform attire or the school will supply the child with an appropriate uniform 
for the day. Please see slide show on our website and view our uniform policy as well on 
www.ohsd.net/ohes. 

Emergency Information

Any changes of emergency information, such as the address or telephone number at 
home or work emergency contact numbers, and health information, should be sent to the 
school as soon as the changes occur. This information is essential in order to provide 
assistance to your child in case of an emergency. 

http://www.ohsd.net/ohes
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Emergency Preparedness 
The Oak Harbor School District has procedures that must be followed in the event 

of an earthquake, fire, or other emergency. Fire drills are held regularly. Procedures to 
be followed in the event of an earthquake or other emergency are practiced at least twice 
a year. School bus safe riding practices and bus evacuation drills are held twice annually. 

Family Education Rights & Privacy Act (FERPA) 
(Please see separate sheet in eagle folder) 

Field Trips 
Field trips are an exciting part of the educational program provided for your 

children at Oak Harbor. When such trips are planned, information and permissions slips 
will be sent home for parental signature. Children must have a signed permission form 
turned in to his/her teacher prior to the field trip. To ensure your child’s safety, we 
discourage verbal permission being given via telephone. Due to insurance guidelines, 
siblings may not accompany chaperone volunteers on the bus. 
Gum, Gum, Gum 

Gum chewing is not allowed on school property. Sticky gum and 
wrappers make a mess and create an additional burden on the 
custodians. Additionally, chewing gum may become a safety issue during 
recess should your child accidentally choke on it. 

Homework/Home Study 
When study becomes a habit – learning becomes a habit! 

Purpose of Policy: 
The purpose of the Oak Harbor Elementary homework policy is to enhance student 

learning and promote student achievement. It was designed to establish clear 
expectations for all students in terms of what is expected of them when it comes to 
homework. There are four basic purposes to the policy: 

1. To reinforce learning taking place in the classroom and to prepare students for
upcoming lessons and tests

2. To develop study skills and work habits which will result in success in the future
3. To develop greater student responsibility for their learning
4. To provide independent practice which will develop mastery of skills being taught?

Definition of Homework: 
Homework is defined as independent practice or enrichment 

activities done by the student outside the normal instructional day. 
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Classroom assignments, which were to be completed at school by the student and then 
were allowed to be finished at home, are not considered homework, unless defined as such 
by the teacher. These tasks are simply unfinished schoolwork. All students are required to 
read at least 20 minutes each night. 

We believe that learning is a life-long activity that does not stop at the end of the 
school day. Students need to learn good study habits, be responsible for completing 
their assignments, and make sure they turn in their assignments to their teacher. 

How much time should be set aside for weekday home study each night? 

On The Average: 
Grades K, 1, and 2: from 15 – 30 minutes + 15-20 minutes of reading 
Grade 3: 30-45 minutes + 20 minutes of nightly reading 
Grade 4 from 30 – 60 minutes + 30 minutes of nightly reading 

In the primary grades, it is extremely important to listen to your child read 20 minutes 
every night. Our math program has hands on math activities to do with parents in every 
grade. Most students will complete their assignments during the school day. Home study 
should then be used to practice these suggested skills: 
Kindergarten: 

1. Review schoolwork coming home in the backpack – adult(s) reading to child daily – review of
school day

2. Review “reading” –flash cards
3. Complete “Homework and Remembering” math page

1st Grade: 
1. Adult(s) read to child and listen to and help child read
2. Review of school day
3. Check folder /backpack daily and review school work
4. Complete teacher-assigned homework
5. Practice/review spelling words as needed
6. Complete “Homework and Remembering” math page
7. Practice math facts 0-10

2nd Grade: 
1. Review daily school work
2. Adult(s) listen to and help child read
3. Work not completed in class
4. Spelling words
5. Complete “Homework and Remembering” math page
6. Practice addition and subtraction facts 0-18
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3rd Grade: 
1. Work not completed in class
2. Spelling practice
3. Complete “Homework and Remembering” math page
4. Practice addition and subtraction facts 0-18, multiplication facts -10
5. Handwriting (cursive) practice
6. Book reports
7. Weekly assignments
8. 20 minutes silent reading and child reading to adult(s)

4th Grade: 
1. Work not completed in class
2. 30 minutes nightly silent reading
3. Book reports
4. Complete “Homework and Remembering” math page
5. Spelling practice
6. Practice multiplication and division facts 0-12
7. Assigned homework
8. Long term projects

Illness and Injury at School 
Our office personnel will treat minor cuts and abrasions at school. Please check 

with your child when they return home sporting a new Band-Aid or excitedly tells you of 
their incident on the playground. In the event of an illness or head injury, every effort 
will be made to notify you that your child received care in the 
health room. 

SCHOOL BOARD POLICY NO. 3414 
A school principal or school nurse has the authority to send an ill child home without the 
concurrence of the local health officer. Students with a temperature of 100 degrees or 
higher will be sent home. Students who have vomited at school may also be sent home. In 
order to return to school, the student must be free from fever and vomiting for 48 
hours without the assistance of fever-reducing medication. If the disease is 
reportable, the local health officer must be notified. The local health officer is the 
primary resource in the identification and control 
of infectious disease in community and school. The local health  
officer, in consultation with the superintendent, can take whatever 
action deemed necessary to control or eliminate the spread of disease, 
including closing a school. 
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Flu Season: Symptoms of seasonal and H1N1 swine flu includes: 
• Fever of 100F or higher
• Cough or sore throat
• If you suspect your child has the flu:

• Keep them home. Students may not return to school until his/her
fever has been gone for 24 hours without medication.

• Help your child stay healthy by teaching them to wash their hands often,
ensure they get enough rest, drink plenty of fluids and eat healthy foods.

In the event a student is injured or too ill to remain at school, a parent/guardian 
will be contacted to pick him/her up. The importance of our emergency information on 
your child locator card cannot be overly emphasized. It is important that we have an 
accurate home phone number and reliable alternate phone numbers. Please be sure to 
notify the school secretary of any changes of address and/or telephone numbers so that 
we may have the most current information available. 
Control of Disease/Infections/Head Lice 
Disease Exclusion Period 
Chicken Pox - - - - 7 days or until all vesicles are crusted 

Conjunctivitis (Pink Eye)  -  - - Until eyes are clear & no pus remains or w/a doctor’s note

Mumps - - - - Until fever is gone and there is no visible swelling.

Impetigo & Ringworm - - - May attend school with written notice from doctor.

Head Lice - - - - Student is excluded from school until all

signs of live bugs have disappeared

Flu - - - - - Until fever is gone for 48 hours without medication

Lost and Found 
Many coats, jackets, and sweatshirts are identical. As you know from your own 

experience at home, children frequently misplace or lose things. Your child’s clothing can 
be easily recovered if his/her name is written on it with permanent marker. Our Lost & 
Found box is located in the main hall. Twice yearly items left in the Lost & Found box are 
donated to a local agency to assist families in our community. Please be sure to check our 
Lost & Found box whenever you visit our school, as children tend to forget what they lost. 

Oak Harbor Elementary 
151 SW Midway Blvd. Oak Harbor, WA 98277 
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Medication at School (BP 3416) 

Under normal circumstances, prescription and non-prescription, over-the-counter (OTC 
medication should be administered before and/or after school hours under supervision 
of the parent/guardian. If a student must receive prescription or OTC oral or topical 
medication, eye drops, ear drops, or nasal spare from an authorized staff member, the 
parent/guardian must submit a written request accompanied by a written authorization 
from a licensed healthcare practitioner (LHP) If the medication will be administered 
for more that fifteen (15) consecutive days, the LHP must also provide written, current 
and unexpired instruction for the administration of the medication. 

PLEASE DO NOT PLACE MEDICATIONS OF ANY KIND IN YOUR CHILD’S 
LUNCH BOX OR BACKPACK. 

Student Immunizations and Life-Threatening Health Condition (BP 
3413) 
In order to safeguard the school community from the spread of certain communicable
diseases and in recognition that prevention is a means of combating the spread of 
disease, students must present evidence of having been immunized against diseases as 
required by the State Board of Health 

Music 
Music is another focus at the School of Choice. 

Students are given the opportunity each year to participate 
in musical concerts. Music lessons integrate the concepts taught in 
the homeroom class. Here are examples of some units that are presented: Kindergarten 
– Nursery rhymes and songs 1st and 2nd grade – Multicultural Folk Dancing 3rd grade –
Spirituals and Dancing 4th grade –Native Americans.

Nutrition 
To help ensure our students stay healthy and are provided nutritious food, we ask 

that parents and staff follow the OHSD Nutrition policy 6700. If you are bringing in a 
birthday treat and holiday party treat, be sure it is healthy, (is no more than 40 percent 
calories are from fat and no more than 35 percent of its total weight is composed of 
sugar.) We ask that parents find alternatives to bringing in cakes, cupcakes or frosted 
cookies, such as nonfood items, fruits and veggies etc., for these occasions. 

Oak Harbor Elementary 
151 SW Midway Blvd. Oak Harbor, WA 98277 
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Off-Limit Areas 
Our school is maintained and operated for the benefit of our students. However, 

common sense and safety consideration dictate the designation of a few off-limit areas 
where students are not allowed. These areas include the custodian’s room, P.E. Equipment 
room, storage areas, staff lounge, teacher bathroom, office storage room & workroom, 
and the trash collection area. Students are expected to cooperate and refrain from 
playing or visiting in these areas. 

Parent and Community Involvement 
Research has shown student learning can be greatly increased by parent 

involvement. Each parent is required to attend at least two OHE events and the parent 
teacher conferences. Each parent is required to read with their child 20 minutes each 
night and sign their child’s reading log. We encourage parents to volunteer in the classroom 
and join our PTA. Volunteer hours can be considered as volunteering in the classroom, 
helping with classroom projects at home, participating in PTA meetings and events, 
attending parent teacher conferences and attending other school events. Volunteers are 
recognized at the end of each year.   In addition, OHE has a very strong PTA.  The PTA 
has several fundraisers during the year, including cookie dough and bulb sales, and a 
basket raffle. Our PTA coordinates family events and supports our teachers and 
classrooms. The teachers and parents of OHE are working together to continually 
strengthen the learning opportunities for students. We invite you to visit our school for a 
closer look at the School of Choice. 

Many of the Oak Harbor Elementary classrooms receive six 45-minute lessons in 
the Junior Achievement Program. This economics program is taught by members of the 
community, who come to the classroom. Students learn the importance of the community, 
beginning banking etc.. Each November and December our school has food drive for the 
local Help House. Traditional, our students/families bring in over 3000 canned food items 
for the local food bank. 

Parent Notification 
Attendance at school is very important and your child should be here 

unless there is an unseen emergency. Every effort should be made to schedule 
doctor and dentist appointments either before or after school and special 
family outings when school is not in session. 

An excused absence is an absence from school caused by illness, family 
emergency, religious reason, or a suspension from school (for disciplinary 

reasons). For any vacations or long term absences to be considered excused, you must 
receive prior approval from the principal. Additionally, all absences (other than a 
suspension) require parents to send in a written note to school. Any absence without a 
written note will be considered as “unexcused.” 
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According to RCW 28A.225.020, school personnel have been assigned specific duties to 
ensure regular school attendance.  In order to keep parents informed about the number 
of absences their child is accruing, letters will be sent to the home after 5, 10 and 15-day 
absences. The 5-day and 10-day letters will serve as a reminder of the compulsory 
attendance law and will inform the parent of the potential consequences of additional 
absences. The 15-day letter will alert the parent of the concern the excessive absences 
are occurring and a request for a conference will be made. 

Crossing Guard Information 
School crossing guards will be provided at two locations, on MIDWAY BLVD. & JEROME 
ST. There will be crossing guards at the following times: 

Mornings: 8:40 – 9:00 Afternoons: 3:20 – 3:30 
Children who cross Whidbey Avenue as they walk to or from school should use the traffic 
lights at the intersection of Whidbey and Midway Blvd. 

Parking and Student Drop-Off /Pick Up 
Parking at our school is VERY limited. For safety and traffic flow purposes, 

please do not park in the bus lanes or parent pick up lanes during the hours of 8:00 
a.m. to 4:00 p.m. This lot creates an extreme danger for students being dropped off 
or pick up in this small lot. (See map)

The student drop-off/pick-up area is located in the half circle driveway off of 
Jerome Street. The ½ circle parent drop off and pick up zone can accommodate three 
lanes. The inside and outside land will be the pick-up and drop off zone. The middle lane 
will be used for cars to exit this zone. Kindergarten, 1st

 and 2nd
 grade students will be 

loading from the lane closest to the school. This will be the BLUE LANE. 3rd and 4th 

grade students will be loading from the outside land, on the grass closest to Jerome 
Street.  This will be the GREEN LANE.  If you have two or more children who are in the 
Blue AND Green Lane, your children will load from the BLUE lane. Parents must stay 
with the car and students will be brought to the car. Students should load the car 
from the curbside door. 

The bus zone is located to the front of the building by the library and office area. 
Due to safety concerns, we have chained this area off to eliminate parents dropping off or 
picking up students in this area. Visitors will access parking from the top of the parking 
lot. 

If you arrive at school before dismissal time, please wait for your child on the 
blacktop area (off Jerome). If older siblings (middle school/high school students) 
arrive early to meet younger siblings, please remind them to wait on the blacktop area. 

PLEASE DO NOT WAIT OUTSIDE THE CLASSROOM 
as it tends to cause a disruption inside the classroom. 

If you are picking up your child from the bus line, you must check in at the office and 
receive a student release note. Please show this note to the instructional assistants 
supervising the bus lines. 
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Personal Items 
Please mark and identify personal items such as clothing, lunch boxes, supplies, etc. 

However, for safety reason, do not put your child’s name on the OUTSIDE of his/her 
backpack. The following items should be left at home: 

1. Valuable or sentimental pieces of jewelry
2. Electronic equipment
3. More money than is necessary for the day (example: money for lunch is

$2.95, student store items are usually less than $3.00.

Pets 
It is important that animals that are brought to school be clean and healthy so that 

the risk of their transmitting diseases to students is minimal. Animals that are handled 
should be well groomed and free of internal parasites, disease, etc., to decrease the 
likelihood of the animal transmitting any disease to students. Visiting animals should be 
restricted to an area designated by the principal. Kitten and puppies may only be 
appropriate for short classroom visits. Verified Rabies Vaccination is required for all 
dogs, cats, and ferrets, which are brought onto school property. Dogs and cats under 
three months of age and not vaccinated against rabies should not be handled by children. 

A health certificate signed by a licensed veterinarian is 
required, showing proof of current vaccination against canine 
distemper, hepatitis, leptospirosis, parainfluenza, parvovirus, 
bodetella, and rabies. The animal should be free of external 
parasites such as fleas, ticks and mites. Dogs over four months of 

age should be house broke. Younger animals should be approved by the principal before 
visiting. 

A health certificate signed by a licensed veterinarian is required, showing proof of 
current vaccination against feline panleukopenia, rhinotracheitis, calicivirus, feline 
leukemia, and rabies. Cats should be free of external parasites such as fleas, ticks and 
mites. Dogs, cats and ferrets should have a proper collar, harness, and or leash as 
appropriate when on school grounds or in the classroom. Pet birds should never be allowed 
to fly free in a classroom. Birds may be brought to school as long as their cages are clean 
and their wastes can be contained. Birds should not be handled by children. Ferrets can 
be allowed to visit classrooms, but they must be handled by the person responsible for 
them. Children should not be allowed to hold ferrets. 
Pets should not be brought to the school grounds (including parent pick up area) unless 
approved by the office. Only Registered Service Animals are allowed on school property. 
Please contact the school if you would like a complete copy of this District Policy. 
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Physical Education 
The staff at Oak Harbor believes that physical education is an important part of 

the educational experience. Thanks to levy dollars from the citizens of Oak Harbor, we 
were able to hire elementary P.E. teachers. Mrs. Holly Troyer is an excellent P.E. Teacher 
and provides many unique experiences for our students. A bicycle safety 
course is available for all fourth grade students and third graders will 
get to take swimming lessons. Language arts will be integrated in the 
primary grades and students will get to take home PE equipment to 
enjoy with the family. She creates an atmosphere for the 
development of leadership, sportsmanship and congeniality while teaching the students 
developmental large and small motor skills. All students receive 60 minutes of PE 
instruction per week. In addition, each day all students will walk 10-15 minutes on the 
walking path before school to meet the WA State requirement of 100 minutes of PE time 
per week. 

Pictures 
Individual student pictures will be taken sometime during the month of September 

or early October. Flyers, including an envelope for payment, will be sent home 
approximately one week prior to the actual day. Pictures arrive within six weeks after the 
photography session and are delivered in time to share with friends and relatives before 
the holidays. Class pictures are taken in mid-spring. Student pictures are also put in a 
yearbook, which is sold in early spring. 

Playground Expectations, Rules, and Safety Guidelines 
Children will share and or take turns with all playground equipment. 

1. Bars No more than two students are to be on the bars at once. Students must
keep at least one hand on the bars. No standing on bars.

2. Jump Ropes: Jump ropes are for jumping only.
3. Monkey Bars: Students will go across the bars in one

direction. Keep clear of others. Climbing on the top is
prohibited. No shaking the bars. No chicken fighting.
Students must keep at least on hand on the bars.

4. Swings:  One student per swing.   Students must sit, swing
forward/backward and keep both hands on the swing. Jumping from swings is
prohibited. Swings will not be twisted or untwisted from the top rail or seal.
Students may not push other students or “duck under”.
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5. Wall Ball: Balls must be 6” or larger. Small balls (tennis or softballs) may not be
used. Two players at a time may play. The first player, using a playground ball, hits
the ball down to the ground so that it bounces up against the wallboard. The second
player then hits the ball in the same manner. The ball may bounce only once before
being hit, it may also be hit without bouncing first. The ball must stay in the
boundary lines. If the ball touches the lines, it is still in play. These actions are to
be considered an out:

⇒ The ball bounces more than once before being hit.
⇒ The ball bounces more than once before hitting the wall.
⇒ The ball bounces outside the boundary lines.
⇒ Missing the wall.
⇒ Missing the ball.

7. Tetherball: Decide who will serve. If you are challenging a winner, the challenged
serves first. The person not serving chooses with side they want. Players stand in
each playing zone.  The servers put the ball in play by tossing it in the air and 
hitting it in the direction he chooses. The opposing player must not strike the ball 
on the first swing around the pole. However, on the second swing around the pole, 
his objective is to hit the ball back in the opposite direction he has been hitting the 
ball. The game is won by the player who succeeds in doing this or whose opponent 
forfeits the game by making any of the following fouls: 

⇒ Hitting the ball with any part of the body other than the hands or forearms.
⇒ Catching or holding the ball during play includes tapping.
⇒ Touching the pole.
⇒ Hitting or touching the rope.
⇒ Play the ball outside your half of the circle.

School Closure 
School will remain in session during regular hours unless weather conditions become 

very extreme, or an unforeseen emergency arises. All classrooms have an 
outside wall with windows, so most activities can continue to take place in the 

event that we temporarily lose power. The winter months sometimes bring 
weather conditions that require schedule delays or closures. 

It is the District’s goal to notify stations by 5 a.m. for closures or 11 
a.m. for an emergency early dismissal. You can also look on the district website at 
www.ohsd.net. Watch for announcements about Oak Harbor Public Schools. The District 
has a phone line dedicated to announce school closure information: 
279-5060

PLEASE DO NOT CALL THE SCHOOL OR MAIN DISTRICT OFFICE TO ASK
ABOUT SCHOOL CLOSURES. 

http://www.ohsd.net/
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Sexual Harassment of District Staff Prohibited (BP 5011) 
Sexual Harassment of District Staff Prohibited (BP 5011) - Oak Harbor Public 

Schools is committed to a positive and productive working environment free from 
discrimination, including sexual harassment. This commitment extends to all employees 
and activities of the school, whether that program or activity is in a school facility, on 
school transportation, or at a class or school training held elsewhere. 

Nondiscrimination (BP 3210) 
Oak Harbor Public School swill provide equal educational opportunities and 
treatment for all students in all aspect of the academic and activities program 
without regard to sex, race, creed, religion, color, national origin, age, honorably 
discharged veteran or military status, sexual orientation, gender expression or 
identity, marital status, the presence of any sensory, mental, or physical disability, 
or the use of a trained dog guide or service animal by a person with a disability in 
its programs and activities and provides equal access to designated youth groups. 
Auxiliary aids and services will be provided upon request to individuals with 
disabilities. 

Support Programs 
Occasionally, a child will experience continuing difficulties at school. Special 

Education, Title I and ESL (English as a Second Language) services are available at Oak 
Harbor Elementary. Over 45% of OHE population qualifies for the Free and Reduced 
Lunch program.   This entitles OHE to be a School-Wide Title I building and receive Title 
I funds for all of our students. Students are evaluated at the beginning of the school year 
(reading and math) and throughout the year to identify deficiency areas. Those students 
not performing as well as expected may be invited to extend learning classes before 
school or after school + additional tutoring during the day. These support programs are 
designed to complement the regular curriculum and help students achieve grade level 
performance. Students requiring more intense support may be eligible for special 
education. 
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Students entering the classroom after the 9:00 a.m. bell are considered tardy. Students 
who are late need to report to the office to check in and get a tardy slip to present to the 
classroom teacher. In order to keep parents informed about the number of tardies their 
child is accruing, letters will be sent to the home after 5, 10 and 15 tardies. The 5-day 
letter will serve as a reminder of the compulsory attendance law. The 10-day and 15-day 
letters will inform the parent of the potential consequences of additional tardies and will 
result in a conference with the principal. The purpose of the conference is to determine 
the reason(s) for the tardies and to develop a plan to ensure prompt arrival to school. 

Testing, Testing, Testing 
Students in grades 1-4 participate in several district and state 

assessments throughout the elementary career. The information 
derived from these assessments: 

1. Assists teachers in designing lessons/activities to meet
individual student needs

2. Provides feedback to students and parents; highlight areas of strength and areas
needing improvement

3. Provides a snapshot of how Oak Harbor students are progressing
4. Provides a snapshot of how Oak Harbor students are progressing compared to

other students in Washington State and /or across the nation

District Testing: 
Dibbles K-4 Grade(Reading) Fall/Spring 
STAR Math: 1st -4th grade 
STAR Reading: 1st – 4th grade 

State Testing: 

3rd Grade (Reading/Math) April 
4th Grade (Reading/Math/Writing) April 
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Prohibition of Harassment, Intimidation and Bullying (BP3207) 
The district is committed to a safe and civil educational environment for all 

students, employees, parents/legal guardians, volunteers, and patrons free from 
harassment, intimidation or bullying. "Harassment, intimidation or bullying" includes any 
intentionally written message or image (including those that are electronically 
transmitted) or verbal or physical act (including but not limited to one shown to be 
motivated by race, color, religion, ancestry, national origin, gender, sexual orientation 
including gender expression or identity, mental or physical disability, the use of a guide 
or assistance service animal, or other distinguishing characteristics that: 

⇒ Physically harms a person or damage the person's property;
⇒ Has the effect of substantially interfering with a student's education;
⇒ Is so severe, persistent, or pervasive that it creates an intimidating or

threatening educational environment; or
⇒ Has the effect of substantially disrupting the orderly operation of the

school.

Toys/Games/Play Equipment 

Toys, games, cards, and play equipment from home can cause 
distractions and interruption to the learning process. The student also 
runs the risk of having these items stolen, broken, or lost. Therefore, 
toys, games, cards and play equipment from home are not allowed (Show 
& Tell is the exception) and will be confiscated and sent to the office. A 
parent will need to retrieve the item at their convenience. 

Visiting the School (This will vary with COVID-19 rules for the 
2021/2022 school year)

Parents and guardians are encouraged to visit their child’s classroom and to be 
acquainted with the teachers and many changes taking place within our schools today. For 
the safety and convenience of all persons, we ask that you contact the office or teacher 
prior to any visit so that an appointment can be scheduled. 

School District policy requires that all school visitors/volunteers report to the 
office to sign in and pick up a name badge before entering the classroom or the 
playground. To ensure safety in our school, we have trained our school personnel to 
approach and ask unfamiliar faces for proper visitor identification. 

Oak Harbor Elementary 
151 SW Midway Blvd. Oak Harbor, WA 98277 
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Volunteers (This will vary with COVID-19 rules for the 
2021/2022 school year)

Volunteers are a vital part of the educational program at Oak Harbor. Parents, 
community members, and teachers working together provide the best educational program 
for our children. Volunteering is both stimulating and rewarding for all those involved. 
Volunteers work under the supervision of the classroom teacher. Common activities 
handled by classroom volunteers include: 
⇒ Instructional support for individual students or small groups of students
⇒ Preparation of learning materials
⇒ Assistance with classroom clerical tasks
⇒ Sharing information / hobbies/crafts (guest speaker)
⇒ Assisting on field trips

When coming to volunteer, please be sure to sign in at the office and pick up your 
volunteer identification. 
Please Note: 

All volunteers are required by law to have a Washington State Patrol 
Identification form completed prior to volunteering in the school or chaperoning on 
field trips. Forms can be picked up in the office. Our Community Relations Coordinator 
at the District Office, will issue you a nametag once the paperwork has cleared the state 
patrol check. This form needs to be renewed every two years. 

Walking To and From School 
If your child walks to/from school, please review the following to ensure a safe 

trip: 
⇒ Follow the planned route
⇒ Always walk on sidewalks when available
⇒ Walk with a partner or a group
⇒ Never talk to strangers
⇒ Cross the street only at appropriate places; use crosswalks
⇒ Respect our school safety patrol crossing guards

Weapons Policy (BP 4210) 
It is a violation of district policy and state law for any person to carry a firearm 

or dangerous weapon on school premises, school-provided transportation, or areas of 
other facilities used exclusively for school activities unless specifically authorized by 
state law. Carrying a dangerous weapon onto school premises, school-provided 
transportation, or areas of other facilities being used exclusively for school activities in 
violation of RCW 9.4.280 is a criminal offense. 
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Gender Inclusive School: 

1) Preferred Name, Personal Pronoun - students have the right to be addressed by their
preferred name and personal pronouns.  Teachers must make sure they work either with
student or the student's counselor to "privately" ask or know how the student would like to
be addressed in class, in correspondence to home, and at conferences with the student's
parent/guardian.

a) School employees will not disclose a student's transgender or gender-expansive
status to others, including the student's parents and/or other school personnel,
unless the school is legally required to do so or the student has authorized such
disclosure.

2) Restroom Accessibility - students will be allowed to use the restroom that corresponds to
the gender identity they assert at school.

3) Locker Room Accessibility - use of locker rooms by transgender or gender-expansive
students will be assessed on a case-by-case basis, with the goal of maximizing student social
integration, providing equal opportunity to participate and ensuring the student's safety.
Reasonable alternatives to locker room conditions for any student who wants additional
privacy include, but are not limited to:

a) Use of a private area;
b) A separated changing schedule.

4) Dress Code - school dress codes will be gender-neutral and will not restrict a student's
clothing choices based on gender.
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